Prayer Vigil Coordinator Instructions

The purpose of this document is to give instructions to the Prayer Vigil Coordinator on how to perform his/her duties.
These duties include:

e Completing Prayer Vigils for your community Emmaus Walks and Chrysalis Flights
e Reporting to the conference the results of community Walks and Flights
e Filling out Prayer Vigils for other community Emmaus Walks and Chrysalis Flights.

Prayer Vigil Sign Up Sheets and the Prayer Vigil Report can be found on the SWTX Emmaus Web Site. These can be
accessed by going to the SWTX Conference Web Site at http://www.umcswtx.org/. From the Conference Home Page

find Emmaus and select "Learn More." The information for both Emmaus and Chrysalis can be found on the right side of
the Walk to Emmaus Page. Please note that the Prayer Vigil sign up sheets are ordered by month. In addition, the
Emmaus Walks and Chrysalis Flights, and Journeys, are grouped separately.

Completing Prayer Vigils

The other communities in SWTX Emmaus should print out, fill and send their prayer vigil sheet to the Walk Prayer Vigil
Coordinator, three to four weeks prior to the weekend. If you do not receive a prayer vigil sheet from one of the
communities three weeks prior to your weekend, you will need to contact the Prayer Vigil Coordinator for that
community and ask them for assistance in sending their prayer vigil to you. The Prayer Vigil Coordinator contact
information can be found in the document "FDG Officers/Agape/Prayer Vigil Coordinators" on the Emmaus Web Site.
For Chrysalis it can be found in the document "Next Steps Group Officers." If you are not able to get prayer some Prayer
Vigil Sheets returned, you will need to print those sheets out and ask folks in your community to cover those times. This
can be accomplished by opening the appropriate Prayer Vigil Sign Up Sheets for the month that your community's
weekend is scheduled, paging down to your weekend, then printing those sheets that are missing. All prayer vigil times
must be covered for your weekend to continue so it is critical that all times be covered as soon as possible.

One week prior to the walk, turn the completed Prayer Vigil Sheets over to the Walk Lay Director along with the
completed 72 Hour Prayer Vigil Report. The Walk Lay Director will include the completed Prayer Vigil Report in his/her
Walk Close Out packet. Hopefully, by including this Prayer Vigil Report in the close out we identify, and resolve, any
issues that we might have in getting the Prayer Vigils to support our Walks.

Reporting to Conference the results of your community weekends

It is important that the 72 Hour Prayer Vigil Report be completed for your weekend. It is only by receiving this
information that the conference can identify bottlenecks in the Prayer Vigil process and get them resolved. A blank copy
of this report can be found on the Emmaus Web Site. You should print this out, complete it, and send it into the
conference office with the Weekend's Close Out Report. This report attempts to distinguish between those reports that
are completely missing and those that are simply missing one or more times.

Filling Out Prayer Vigils for other community Walks and Flights

It is critical that all Prayer Vigils that are assigned to your community be completed and send to the appropriate Prayer
Vigil Coordinator in a timely manner (four weeks prior to the weekend). Emmaus Prayer Vigil Coordinators are
responsible for completing Prayer Vigils for both Emmaus Walks and Chrysalis Flights and Journeys. Chrysalis Prayer
Vigil Coordinators are responsible for completing Prayer Vigils for Chrysalis Flights. You will need to print your
community's Prayer Vigil sign up sheets two to three months prior to the weekend. For example, prior to your
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community March Gathering, you will need to print out the Prayer Vigil Sign up sheets for June to have completed at the
March gathering. This would give you two months, March and April, to get the sheets completed prior to their being
needed. Once the Prayer Vigil Sign Up sheets are completed you should mail them to the Prayer Vigil Coordinator
sponsoring the weekend at least four weeks prior to the weekend. The Prayer Vigil Coordinator contact information can
be found in the document "FDG Officers/Agape/Prayer Vigil Coordinators" on the Emmaus Web Site. For Chrysalis it can
be found in the document "Next Steps Group Officers."

Printing your community's Prayer Vigil sheets can be a bit confusing and detailed instructions for this can be found
below.
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Prayer Vigil Sign-Up Sheets- Search and Print Instructions

1) Open up Prayer Vigil sign-up sheets online by going to the SWTX Web Site at http://www.umcswtx.org/. From
there, select the Emmaus Web Site by clicking on "Learn More." You will see the Prayer Vigil Sign up sheets on the right
side of this page.
2) Choose specific month you are looking for as this will bring up all PV sheets in a PDF file
3) In the “FIND/SEARCH” field, type your specific Fourth Day Group and press Enter (See picture #1)
4) To print — click on the Print icon in the upper left hand corner of the page (See picture #2)
5) This will automatically bring up the print options — Choose “CURRENT PAGE” then OK (see picture #2)
-This will only print your current PV sheet (one page)
6) Once you type in your FDG name, you will see “NEXT PAGE” icons next to the find field (See picture #3)
7) Continue to press the next page icon to move to the next Prayer Vigil sheet for your FDG
-This will automatically move you to your next PV sheet for each walk.
-Repeat printing steps for each PV sheet for each walk (printing will be one at a time)
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Picture #2
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Picture #3
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